Minneapolis VA Medical Center – Imaging PSL
Medical students and other trainees rotating less than six months

	Name:      
	VA  Radiology Department Rotation:  

Start date: __________  
End date:   __________
Prior VA Department Rotation:*
Department name: _____________________________
Start date: __________

End date:  __________

	Trainee Position: 
	Department/Service Line:  VA Minneapolis, Imaging PSL

	 

	IMPORTANT:   Please check all below that apply and submit this list with your application.  Items with an asterisk * apply to returning trainees who have completed an application prior to a rotation within the past two years at the Minneapolis VA.
 FORMCHECKBOX 
     FL 10-294 Letter of Appointment    (2 versions: 1 for citizens and non-citizens) * 
          [Returning trainees:  Please ensure that the end date covers your Radiology rotation.  

            If it does not, please resubmit.]

FINGERPRINTING:

 FORMCHECKBOX 
     Fingerprints SAC – Minneapolis VA location:  *
           FORMCHECKBOX 
   I  am required to have fingerprints taken because VA Radiology is my first rotation.

           FORMCHECKBOX 
    I have scheduled an appointment on this date: ___________________________ .
 FORMCHECKBOX 
     My  VA Minneapolis fingerprints are less than 120 days old [as of your first day 
           rotating to Radiology] and I do not need to redo fingerprints.  *

· If you are not sure, please contact the VA Human Resources at 612-467-2060 for the date.  

 FORMCHECKBOX 
     I will be fingerprinted at another more convenient VA site:
1. Make an appointment with the other site’s VA Human Resources fingerprinting specialist. 

2. Advise at your earliest convenience by phone or email the fingerprint location and date to Minneapolis Imaging Program Coordinator, Judith Haswell, 612-467-5033.  

3. Codes SOI:  VAJ9 and SON: 1744.must be provided to the VA taking prints so they may be properly received and processed by the Minneapolis VA.       
 FORMCHECKBOX 
     I have been a trainee at another VA location and fingerprints are less than 120 days old. 
1. Check with your local Human Resources Department for fingerprint date.  
2. Provide this date to the Minneapolis Radiology Coordinator and Minneapolis Human Resources.  
3. Provide above codes to your local VA for print transmittal to Minneapolis.

  FORMCHECKBOX 
  OF 306   Declaration of Federal Employment 
  FORMCHECKBOX 
  Resume – Please attach your current resume/CV including training at your present location – returning students do not resubmit.
 FORMCHECKBOX 
   Minneapolis VAHCS Privacy Policy Highlights for Trainees Form *
 FORMCHECKBOX 
   Imaging 411 Form *
 FORMCHECKBOX 
   Imaging Department Contact Information Form *
 FORMCHECKBOX 
  VA ID Badge 
1. Please complete badge appointment on the same day your fingerprints are taken.  You may pick up your completed badge in 4N101, Badge office, prior to your first rotation or during your Radiology first day orientation tour.

2. Contact Julie Brown at 612-467-1057 for a new or returning trainee renewal badge application appointment.  
3. Students returning to the VA after a previous rotation are required to have a badge that has not expired.  Two forms of federal identification are required.  *
SECURITY CERTIFICATES:

  FORMCHECKBOX 
   I am rotating for the first time to the VA Radiology Department.  The Mandatory Training for Trainees (MTT) Certificates and security certificates are included with my application.  See Step 6, Talent Management System http://www.tms.va.gov.  
 FORMCHECKBOX 
   I have rotated at the Minneapolis VA within the past two years and submitted these previously.  
                                                                                  CITIZENSHIP
 FORMCHECKBOX 
     I am not a U.S. citizen or am Naturalized U.S. Citizen:
        Please bring the following documentation to Judith Haswell on the day your are fingerprinted 

        and have your badge appointment:

1. I-9    Please submit required documentation indicated on I-9, if OF 306 and 10-2850d 
indicate that you are born in another country.  
2. I-9    If you are a naturalized US citizen by birth, please bring your original 
Certificate of Naturalization. 
3. ECFMG – Please submit, if VA Form 10-2850D, #12A indicates “Not a U.S. Citizen”



