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December 8, 2014	In Reply Refer To:  618(05)

JOHN DOE
[bookmark: Text2]1234 56TH AVENUE
[bookmark: Text3][bookmark: Text4][bookmark: Text5]MINNEAPOLIS, MN 55417

[bookmark: Text6]Dear Mr. Doe:
[bookmark: Text7][bookmark: Text8][bookmark: Text9][bookmark: Text10][bookmark: Text13][bookmark: Text11][bookmark: Text12]Welcome to the Department of Veterans Affairs.  You will be assigned to our facility as a Diagnostic Radiologic Technologist from February 16, 2010 to February 15, 2011 under authority of 38 U.S.C. 7405(a)(1).  It is in the interest of the facility to utilize your qualities because of your appropriate credentials to be in the United States through that time frame when no other qualified citizens are available.  During your period of affiliation with our facility, you are authorized to perform services as directed by the Director of Imaging.

In accepting this assignment you will receive no monetary compensation and you will not be entitled to those benefits normally given to regularly paid employees of the Department of Veterans Affairs, such as leave, retirement, etc.  In addition, you agree to adhere to all policies and procedures of the Department of Veterans Affairs as well as those of the Minneapolis VA Health Care System.

This agreement may be extended, dependent upon funding and satisfactory performance.  It also may be terminated at any time by either party with a written notice of such intent.  On your last working day, you must report to your supervisor to obtain your clearance papers to clear the Medical Center.  All VA property must be turned in before you will be cleared.

[bookmark: _GoBack]Sincerely,



Thomas D Johnson, Director
Human Resources Management Service

I agree to serve in the above capacity under the conditions indicated.


Signature: 		
Print Name: 		
Date: 		
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